Z00OM INSTRUCTIONS

FOR PARTICIPANTS



How to join a Zoom call

© 00 ©

Join Zoom Meeting
https://zoom.us/j/667104925?pwd=QXdE
VQzdUNCWIjFZdDBoMVFFYytVQTO09

Meeting ID: 667 104 925
Password: 002554
One tap mobile

+16699006833,667104925# US (San Jose)
+19294362866,667104925# US (New York)
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You will get a Zoom link,
either in a meeting
invitation or maybe right in
an email

There will be a meeting ID

There may or may not be a
password.

A call-in phone number


https://www.google.com/url?q=https://zoom.us/j/667104925?pwd=QXdEQVQzdUNCWjFZdDBoMVFFYytVQT09&sa=D&ust=1585011643779000&usg=AOvVaw2m0B0IJvKlkUwSccQUR1SX
https://www.google.com/url?q=https://zoom.us/j/667104925?pwd=QXdEQVQzdUNCWjFZdDBoMVFFYytVQT09&sa=D&ust=1585011643779000&usg=AOvVaw2m0B0IJvKlkUwSccQUR1SX

C @ zoom.us/j/667104925?pwd=QXdEQVQzdUNCWjFZdDBoMVFFYytVQT09&status=success * O 8 o &

ZOO| l . Support  English +

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.

Copyright ©2020 Zoom Video Communications, Inc. All rights reserved
Privacy & Legal Policies

* When you click the Zoom link, the Zoom site will load and you will be
prompted to download and install the Zoom application.

e Ifyou already have Zoom, the dialog box will prompt you to launch it.




Choose ONE of the audio conference options *
Phone Call Computer Audio

Join with Computer Audio

Test Speaker and Microphone

@) Automatically join audio by computer when joining a meeting

To hear others,
click the Join Audio button

Phone Call

B - | Dial:

Meeting ID:

Participant ID:

+1 346 248 7799
+1 669 900 6833
+1253 215 8782
+1301 715 8592
+1312 626 6799
+1929 436 2866

400 703 536
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Done

Computer Audio

When Zoom launches, it will ask you to connect your audio
* You can connect with your computer audio
* Or use your phone (your phone will ask your for the Meeting ID and

maybe Participant ID - the dialog box will tell you)




Testing speaker... Testing microphone...
Do you hear a ringtone? Speak and pause, do you hear a replay?
Yes [ No Yes [ No [
Speaker 1: Speakers (Realtek High Definition Au... ¥ Microphone 1: Microphone (Realtek High Definition...
Qutput Level: Input Level:

If you join with computer audio, Zoom will help by testing your audio first.



@

This is what the basic screen looks like
(Desktop View)

Area 72 Webma...




Main Menu: Video
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Join Audig Start Video nvite Manage Participants Share Screen

To share your video (the camera on your laptop or desktop pointed
at you) click the Start Video button.



Main Menu
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Invite Manage Participants Polling Chat Record

The bottom of the screen has a menu (sometimes it hides itself, so
you have to move your mouse around to make it come back)

e Click on Participants to open the participants window
e Click on Chat to open the chat window
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w Participants (1)

YN Area72.. (Host me) m 1

In the participant window, you

can:

* Mute and unmute yourself

* Raise/lower your hand

* Respond to polls (as
needed)

* Rename yourself (click
more)

 and more
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Zoom Group Chat

Me to Everyone:

S

Everyone v

es55ade nere
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In the chat window, you
can send a message to
everyone, or pick
someone from the
dropdown list next to
the To:

If you intend to send a
private message, please
be sure to pick the right
person!
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This is what the basic screen looks like

(Desktop View) s Speaker View [l 3 Gallery View
Participants

@8 Speaker)iew Participants (13)

Q Find a participant

m Alan (Me)
a Kathi (Host)

Cheri S. - Alaska Area 02

Ed

Kevin

coleen

Jeff G 9

Unmute Me Raise Hand

v Zoom Group Chat C h a t

[MIS=TU RIS Y

From Cheri S. - Alaska Area 02 to Everyone:
Our PCA includes other business items
to vote on...

From Jerry S. Area-08 to Everyone:

@ J" Agenda items GSR Workbooks ...

Download

From Cheri S. - Alaska Area 02 to Everyone:
Thanks Jerry!

To:  Everyone v O File

() G Type message here...
L T = o o ey

Unmute Stop Video Invite Participants Share Screen Record Reactions

Screen is obscured for anonymity
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Invite Manage Participants Polling Share Chat Record

@ Basic Advanced Files
, = Sharing your screen:
; You can share your
Desktop 1 Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable d es kto p’ or o nly as 1 n gl e

: E e application (like a
B powerpoint)

Google Chrme 2/9 Agend... Finder - Downloads Notes - Notes

Share computer sound Optimize for full-screen video clip m
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cricketd® m 0 ® TF .l 82% W 6:37 PM

282-086-541( MOblle VleW

Main Mobile View

* Join Audio

* Share your video

* Open participants screen

Call via Device Audio

Dial in

lr ]l |"-’: . :‘.'I
- \ J

Join Audio Start Video Share Participants Mare
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Q) ] 282-086-541&

]
Disconnect Audio

Login as Host

Claim Host Role...

Raise Hand

Hide Non-Video Participants

Show Name when Participants Join

Stop Video Share Participants

Mobile View

Additional menu options
under “more”
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Alan

Raise Hand

Rename

Mobile View

Participant screen
Click on “Chats” at the
bottom to open Chat screen
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Please note:

* During the call you will be muted or can mute
yourself. Please maintain mute except when you are
speaking. Any and all background noise is extremely
distracting. If you want to have a side conversation,
please use the chat feature (slide 9).

* Use the Raise Hand feature when you want to speak.
This will be like virtually walking up to the
microphone.



Thank you!

Additional help can be found at Zoom support:
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting



https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting

